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IIporpamma
MePBUYHOI0 HHCTPYKTA)Ka 110 OXpaHe TPyAa Ha
pabouem MecTe aAMUHUCTPATUBHO-yIIPaB/IeHYeCKOro
nepcoHasa

1. O01He Mo/I0KeHUs

1.1. Hacrosiirjasi mporpaMma nepBHYHOI0 HHCTPYKTa)ka [0 0XpaHe TPy/a Ha paboueM mecTe
a[MMHUCTPAaTHUBHO-yNPaB/IeHYeCKOr0 MepCcoHasIa IIKO/Ibl pa3paboTaHa B COOTBETCTBUU C
[TocraHoBnenuem ITpaBurenbctBa PO ot 24.12.2021 Ne 2464 "O mopsiike 00yJeHus 110 OXpaHe
TPyZAa W TIPOBEPKU 3HaHUs TpebOBaHWM OXpaHbl TPy/a', BCTYyNMUBIIEM B cuiy ¢ 1 ceHTAOps
2022 ropga; pasgenom X «OxpaHa TpyZa» TpymoBoro kojekca Poccuiickoii ®epepaiiu OT
30.12.2001r Ne 197-®3 c u3MeHeHUsIMH, BCTYNUBILIUMU B cUjy C 25 utons 2022 roga; ¢ yueTom
[TocTanoBnenuit I'maBHOro rocysapcTBeHHOro caHutapHoro Bpaua P® ot 28.09.2020r Ne 28
«06 yrBepxkgenun CIT 2.4.3648-20 «CaHUTApHO-3MHMIeMHOJIOTUUECKHe TpeboBaHUSA K
OpraHu3alysiM BOCIUTAHUS U OOyYeHHs, OT/IbIXa W O3/I0POBJIEHUS [IeTed U MOJIOJIEXKHU» U OT
28.01.2021 Ne 2 «O6 ytBepkaenun CanlluH 1.2.3685-21 «['MrreHuueckre HOPMATHBBI U
TpeboBaHusl K obecrieueHHI0 Oe30racHOCTH W (Win) Oe3BpPeHOCTH /i uesioBeKa (hakTopoB
cpeAbl OOMTaHHS» W WHBIX HOPMATHMBHBIX TIPABOBBIX aKTOB I10 OXpaHe Tpyja, YCTaBOM U
[lpaBusaMu BHYTpPeHHero TpPY/OBOTO pacropsiika o0ieobpa3oBaTesibHONW — OpraHU3aLvu.
1.2. JlaHHasi porpaMma COCTaBJieHa [ijisi TIPOBeZIeHHsI NepeuUUHO20 UHCMpyKmaxca Ha paboyem
Mecme 3amecmumesell dupekmopa no yuebHo-gocnumamesnbHotl (YBP), yuebHo-memoouueckoli
(YMP) u memoduueckotii pabome, 3amecmumeseli OupeKmopa no socnumame/bHol, 3aexo3a), d
makdce Memooucma, nedazoed-op2aHuzamopa, nedazoea-ncuxonoza MBOY «Bopobbesckas
cpeoHsis WKOoa».
1.3. Tlporpamma oripefie/sisieT CO/iep>KaHHe NepeUUHO20 UHCMPYKMaxca no oxpaHe mpyod Ha
pabouem mecme pabomMHUKO8 AOMUHUCMPAYUU WKO/bl, KOTOPBIA BK/IFOUaeT MHPOPMHUPOBAHHE
00 opraHu3aly OXpaHbl TPyJa Ha paboueM mecTe, OOIIMX CBeAeHUsIX 00 YCIOBUSX TPYZA,
ToOpsifike TIOATOTOBKK K paboTe M e€ OKOHUAaHWM, O3HaKOMJieHWe C Ge30macHbIMU TpUeMaMu
(MeTosamMu) paboOTBl ¥ MHCTPYKLMSIMH 10 paboueMy MeCTy U OxpaHe Tpyja mo mpodeccuw,
TIOPSIAKOM  JIEMCTBUM TIPM  BO3MOXKHBIX ~aBapUMHBIX CHUTyal[dsix Ha pabouem MecTe.
1.4. TIpoBesieHre TIEPBUYHOIO MHCTPYKTa)ka Ha pabouemM MecTe SIBISI€TCS MPOGMUIAKTAYECKUM
MepornpusiTUeM II0 OXpaHe TpyZJa, HamnpaB/JeHHbIM Ha MpeJoTBpallleHde  CJlyvyaeB
TIPOU3BO/ICTBEHHOTO TpaBMaTH3Ma W TPOdEeCCUOHABHBIX 3a00/eBaHUM, CHIDKEHHE UX
MOC/IeZICTBUM U SIBJISIETCSl CHELMaJM3MPOBAHHBIM MPOLIECCOM TOMyUeHUs] 3HaHUM, YMEeHUl U
HaBBIKOB.

1.5. TlepBruHBIM WHCTPYKT&X [0 OXpaHe TpyZa MPOBOJAWTCS [0 Hayaja CaMOCTOSITENbHOMN
paboTel, a  TakKe A9  JIMI,  TPOXOASMIIUX  TIPOU3BOJCTBEHHYH)  TPAKTHKY.
1.6. [Homyckaercsi 0ocBOOOXKIeHUWe OTZAe/NbHBIX KaTeropuii pabOTHUKOB OT TIPOXO’KIEHHs
NepBUYHOTO MHCTPYKTaXka B C/yyae, eC/Id UX TPYZOBas JieITebHOCTb CBs3aHa C OMaCHOCTHIO,
VCTOYHMKaMH KOTOPOM SIBJISIFOTCS TepCOHA/IbHble KOMIbIOTEPHI, amnrapaTbl KOMUPOBaIbHO-
MHO>KUTE/IbHONW TEeXHUKW HaCTOMBHOTO THUIA, eJAUHUUHBbIe CTal[MOHApHbIe KOMUPOBAIbHO-
MHO>KWTe/IbHbIE arrmnapartbl, UCMO/b3yeMble MepUoJUUYecKr Jis HY)XKJ IIKOJIbl, UHas oQuCHas



OPITeXHUKA, a TaKXe ObITOBast TEXHHUKA, He UCTIOIb3yeMasi B TEXHOJIOTHUeCKOM TIpoLiecce, U TPy
3TOM Jpyrve WCTOYHUKUA OITAaCHOCTM OTCYTCTBYIOT, a YCJIOBUS TpyZa IO pe3y/bTaTaM
MpOBeJIeHus1 CrielMaabHOM oueHKUA ycinoBui Tpyga (COYT) gBnstoTCd ONTUMAaibHBIMUA WU
[0y CTUMBIMU.

1.7. Tlepeuens mpodeccuii U AOHKHOCTEN pPabOTHUKOB, OCBOOOKAEHHBIX OT TPOXO’KAEHHUS
TIepPBUYHOT0 MHCTPYKTa’ka 110 OXpaHe TPY/a, YTBEeP>KJaeTCsi AMPeKTOpoM 0011jeobpa3oBaTeibHOM
OpraHu3aLvy.

1.8. ITepBUUHBIN UHCTPYKTaXK 10 OXpaHe Tpy/ia Ha paboueM MecTe pabOTHHKA aJ[MUHUCTPALIUU
TIPOBOZIMTCS IMUPeKTOpPOM 00111eo0pa3oBaTe/ibHON OpraHW3ali M YUYMTHIBAeT YCIOBHS TPYZa
paboTHUKa, BO3/EHCTBYyIOLMe BpeAHble W (W/IM) OracHble TIPOU3BO/CTBEHHbIe (aKTOPBI,
WCTOYHUKHM OTMACHOCTH, YCTaHOBJ/IeHHBIe 110 pe3ynbrataM COYT u o1jeHKU MpodecCrUOHaTbHbIX
PUCKOB.

1.9. TlepBuYHBI WHCTPYKTa)X IO OXpaHe TpyJa Ha paboyeM MecTe aJMUHHCTPATUBHOTO
pabOTHHMKA LIIKOJIbI 3aKaHYMBAETCs! IIPOBEPKOM 3HaHUs TpeOOBaHWI OXpaHbl Tpy/a. Pe3ysbTaThbl
TIPOBeJIeHHsT MHCTPYKTa)Ka 0(OPMIISIFOTCS B )KypHaJle PerucTpalii WHCTPYKTaka Ha pabouem
MecTe

2. TemaTHuecKui I/IaH MEPBHYHOI0 WHCTPYKTa)Ka MO OXpaHe TPyAa Ha padoueMm mecre
a[MMHUCTPATHUBHOr0 pa00THUKA

AG CojepxaHue MpPorpaMmabI Obmew,
n/n MUH
1 Opranu3anysi OXpaHbl Tpy/ja Ha paboueM mMecTe 10 MuH
2 OO01me cBefieHus1 00 yC/IOBUSIX TPY/ja pabOTHUKA aZiIMUHUCTPALIN 15 muH
3 [TopsifoK MOATOTOBKY K paboTe 10 muH
4 Be3oracHble prueMbl ¥ MeTOZbI pabOThI aIMUHHACTPATHBHOTO ITePCOHAA 15 mun
5 [TopsioK OKOHYaHMS pabOThI 5 MUH
6 ABapuiiHble CUTYyalli1, KOTOpPbIe MOT'YT BO3HUKHYTh Ha paboueM mecTte 10 MuH
7 OkasaHue repBoM MOMOLLH 10 muH
8 OsHakom/IeHHe C MHCTPYKLMSMU 10 0XpaHe Tpy/ia 110 Jo/DKHOCTH U paboueMy 15 Mum
MeCTy
Hroro 1 gac 30
MHH

3. OpraHu3anus oxXpaHbl Tpy/ia Ha pabouemM MecTe
3.1. Paboune KabWHeTBI a/IMUHUCTPALIMN TTPOBEPEHBI CIIEIIUAMCTOM T10 OXpaHe TPy/ia, JTULIOM,
OTBETCTBEHHbIM 3a obecrieueHWe TIO)KapHOW Oe3omacHocT B 001ieoOpa3oBaTebHOM
OpraHM3alii M COOTBETCTBYIOT HOpDMaM W TpeOOBaHWSIM OXpaHbl TpyJa U TIOXKapHOU
6e30macHOCTH, TIPDUHATHI KOMHCCHEM TIO TIpHeMKe IIKOJbl K HOBOMY y4yeOHOMY Trofy.
3.2. Mebesb, TiepCOHA/BHBIM KOMITBIOTED M WHAas OPITeXHUKa IpoBepeHa Ha 0e30racHOCTS,
roykapHast CUTHaIA3aLus HaXOJUTCS B pabouem COCTOSIHUH.
3.3. B pabouem KabuHeTe UMEIOTCS ME€PBUYHBIE CPEZCTBA MOXKAPOTYIIeHUs1 (OTHETYIUTe/b) U
anreyvka repBoi TIOMOIIA C OTTHCBIO Me/IJUKaMeHTOB.
3.4. B kabuHeTe MMeIOTCS HeoOXO/AMMble HOPMATHBHbIE JOKYMEHTBI, MHCTPYKLIUHM TI0 OXpaHe
Tpyza " TI0KapHOM 6e3omacHOCTH.
3.5. PaboTHUK aAMUHHUCTpAlMM [JO/DKEeH uMeTb | KBaM(UKAIMOHHYH TpyMmy TI0
5/1eKTP0Oe30MacHOCTH, y4acTBOBaTh B pa3paboTKe MHCTPYKLMI IO OXpaHe TPy/a, MPOBOAUTH
WHCTPYKT&XM TI0 OXpaHe TpyAa Ha paboueM MecTe TIOJYMHEHHBIX pPabOOTHHKOB.
3.6. BhINo/HAsS [10/DKHOCTHBIE 0653aHHOCTU, DAOOTHUK aJMUHUCTDALMK 00si3aH BBINOIHATD
cienyrole TpeboBaHUS 0XPAHBI TPY/A:

cobmroziaTh TpebOBaHMS OXpaHbl TPY/a, NOXKAPHOM U 371eKTP00Oe3011aCHOCTH TIPH BBITIOTHEHUH

pabor;

cobmroziaTh TpeOOBaHKS MPOM3BO/ICTBEHHOM CAaHUTApUH, TIPaBH/Ia TMYHON TMTHEHbI;




coziep)kaTb CBOe pabouee MeCTO B UHMCTOTe M TIOpsiZKe, OEPeKHO OTHOCHUTHCS K UMYILECTBY
ob1rieobpa3oBareibHOM OpraHU3aluy;
cobmogath TpebOBaHWS TIO SKCIUTyaTariud ¥ Oe3omacHoctT mpu  pabore ¢ 3CO
(TlepcoHaIbHBIM KOMITbIOTEPOM, MYJIbTUMEAUHHBIM ITPOEKTOPOM) U MIHOW OPTTeXHUKOM;
OCYIIIeCTB/IATH ~ KOHTPO/Ib ~ BBITIOJIHEHUsS]  T1arorMyeCKUMU  pabOTHUKaMHU TIpaBUNT U
TpebOoBaHMI OXpaHbI TPY/ja, MHCTPYKLIUU 10 OXPaHe KW3HU U 3[J0POBbs 00yUaroIuXCs;
3a00TUTbCA O JMUYHOW 0e30MacHOCTM W JIMYHOM 3/I0pPOBbe, a Takke O 0e30macHOCTH
OKPY’KAaIOIUX B TIPOLIECCe BBINIOJHEHUs] paboT MO0 BO BpeMsi HAXOX/AEHHUs Ha TePPUTOPUU
0611e00pa3oBaTe/IbHOM OpraHU3alvH;
BBITIOJIHATL TOJBKO Ty paboTy, KOTOpasi OTHOCUTCS K [IO/DKHOCTHBIM OOSI3aHHOCTSIM U
TOpyYeHa Herocpe/[CTBeHHO JUPeKTOPOM IIKOJbI, TIPH CO3/IaHUM YCIOBH 0e30macHoOro ee
BBITIO/THEHHSI;
Co00I1IaTh AUPEKTOPY O JIF0OOH CUTYyaliu, YIPOJKaroIel XXU3HU UK 3/10POBbI0 paOOTHUKOB U
00y4aroImuyxcsi, 0 KayKA0M TIPOU30ILIE/IIIIEM HECYaCTHOM CJTyuae;
NPUHMMAaTb Mepbl TI0 OKAa3aHWI0 TepPBOM TIOMOINM TIOCTPA/IaBIIMM M [JOCTaBKe WX B
MeTULIMHCKUIA TTYHKT LIKOJIbI, BEI30BY CKOPOW MEAUIIUHCKOM TTOMOILIIH;
M3BeIaTh AUpeKTopa 00 yXyALIeHU! COCTOSTHUSI CBOETO 3/10POBbS;
TIPOXO/IUTh B YCTAHOBJIEHHOM TIOPSIIKE MeJULIMHCKME OCMOTpBI, 00yueHre 1o OXpaHe Tpy/a U
TI0KapHOU 0e30TacHOCTH;
MPOXOAWUTh OOyueHHWe W 3HaTh TIPUEMbl OKa3aHWs TIepBOM IMOMOIW TOCTPaJABIIMM TIPH
HEeCYaCTHOM CJTyuae;
3HaTh CMocoObl TpefOTBpAllleHUs] aBapUMHBIX CUTyalWid, TOpPSZOK JeHCTBUM Tpu
BO3HUKHOBEHWM TI0’Kapa WM WHOW Ype3BbIYAWHOW CHUTyalUM W HBaKyal[id, CHUTHAJIbI
OTIOBEIIEeHHS O TIOXKape;
YMeTb T10JTb30BaThCsI IEPBUUHBIMU CPe/ICTBAMH TI0>KapOTYILEeHNST;
3HaTb MECTOPACIIOJIOXKEHHE alTeUKU U YMeTh OKa3bIBaTh MEPBYIO TIOMOIIb TTOCTPa/IaBIIeEMY;
cobsroziaTh [TpaBuia BHyTPEHHEro TPY/[OBOTO PACIOPSiiKa U Y CTaB LIKOJIbI;
Co0/TF0/1aTh YCTAHOBJ/IEHHBIE PEXXUMBI TPY/IA U BDEMEHH OT/IbIXa, TPYAOBYIO AUCLIUTUINHY;
coO/ofaTh WHCTPYKIMM TI0 OXpaHe TpyJa TpU BbINOJHEeHWA pabor u paborte C
obopy/ioBaHHEM.
3.7. OOmee pyKOBOACTBO pabOTOil 1O OXpaHe TpyJa B MIKOJe OCYIIEeCTB/ISET JUPEKTOP.
HernocpeicTBEHHO PYKOBOACTBO pabOTOM MO OXpaHe Tpy/Ja OCYIIECTBI/ISET CIELUaTUCT TI0
oxpaHe Tpy/ia, paboToi Mo obecrieueHUI0 MoKapHOUW 6e30TMacHOCTH — J0/DKHOCTHOE JTUIIO0, Ha
KOTOpO€e TIPUKA30M BO3J/I0KEHbI 00s3aHHOCTU T0 00eCreYeHWI0 TMO)KapHOW 0e30TMacHOCTU B
o61eobpa3oBaTe/bHOM OpraHu3aLUy.
3.8. 3amecTuTenM AUPEKTOPA OCYIIECTBJISIOT KOHTPO/Ib COOsofeHus TpeboBaHUN U TIpaBUII
OXpaHbI TPy/ia MOJYMHEHHBIMU COTPYAHUKAMU.
4. O0ume cBeJleHUs 00 yC/IOBHSAX TPy/a Pab0THMKA aJMUHHCTPALUH
4.1. PabounM MeCTOM aJMUHHCTPATHBHOTO PaOOTHMKA B LIKOJIe SIB/seTCS pabounii KabuHeT,
000py/I0BaHHBIN JOCTaTOYHBIM U JIOMYCTHUMBIM (COTJIACHO TIPOEKTY) KOJIMUECTBOM MeOesH,
KOMITBIOTEDHOM U OPITeXHUKOW /s BBINONMHEHUs (yHKLUMOHA/MBHBIX — 0053aHHOCTEH.
4.2. B kabuHeTe MpegyCMOTPEHBI CTOJI U KPEC/Io, a TaKXKe CTOJbI U CTYJ/IbsI [JIsI TIOCETUTEJIEH,
mKad A5 BepxXHel ofeXkzAbl, mKad U crennaku [y paboueil [OKyMeHTallH, YMbIBaJIbHUK.
Pabouee mMecTo obecrieyeHO TePCOHABHBIM KOMITBIOTEPOM (HOYTOYKOM), MMeeTCsl TIPUHTED,

KCEpOKC, TesnedoH.
4.3. B kabuHeTe WMeeTCs TODPOIIKOBBLIM OrHETYIIWTe/[b U afnTeuka [ OKa3aHWs TepBOM
TIOMOIIA MOCTPa/aBILKM.

4.4. B pabouem KabuHeTe OCYIIeCTB/sSIeTCS TIpUeM pabOTHUKOB 006IjeoOpa3oBaTe/bHOM
opraHusanyu, oOyuaromuxcss U poauTeneld (3aKOHHBIX TIpeJCTaBUTeel 00ydaroIuxcs),
NIPOBOJIATCS  Oecesibl, COBEI]aHWs, KOHCY/IbTAal[dd. PaOOTHUK aJMHHUCTpPAL[UM SIB/ISETCS
MaTepHa/IbHO-0TBETCTBEHHBIM JIMIIOM W HECET OTBETCTBEHHOCTh 32 COXPAHHOCThb Pa3MeIl[eHHOTO
B ero KabuHeTe obopyoBaHus u Mebesu.



4.5. PabOTHMK aAMUHHCTpAlMd B paMKaxX aJMHUHACTPAaTUBHOW, OpraHW3aL[OHHOM,
METO/JMYEeCKOW [IesiTeJIbHOCTH TIPUHMMAaeT AaKTMBHOE ydYacThe B BbIe3[HBIX COBEIlaHHsIX,
a[IMIHHCTPATUBHBIX COBelaHUsAX (TylaHepKax) B KaOWHeTe [UPEKTOpa, COBELAHHUSIX TIPpU
JUpeKTope B YUuUTeIbCKOW, TIie[icOBeTaX, CeMHHapaX, KOH(epeHLUsX, OOIeIIKOIbHBIX

MEepOTIPUATHSIX.
4.6. [Ins opraHW3aldU TMUTAHUS aMUHUCTPAaTMBHOTO PAabOOTHMKA TPeJyCMOTPEHa CTOJIOBasl.
[Tpuem TTUIIN B pabouem KabuHeTe 3arperteH.
4.7. PabOTHUK aJMUHUCTpPALIMM B COOTBETCTBUM C YTBEPXKAEHHBIM TDAapMKOM BBITIOTHSET
00s13aHHOCTH ZIe)KypPHOTO a[IMHHCTpATOpa 1o IIKOJTe.

\ 4.8. Pexxum paboThI aJIMAHUCTDALIAA o6111e06pa3oBaTe/ibHOM OpraHu3al|u:

4.8.1. 3amectutenu AvVpeKTOpa pabOTalOT B peXMMe HEHOPMHPOBAHHOTO pabouero AHS TIO
rpaduKy, cocTtaBieHHOMY, ucxofss u3 40-uacoBoil pabouedi Hezjenw, yTBepP)KAeHHOMY
JTUPEKTOPOM o611e06pa3oBaTeTbHOM OpraHu3saLii.
4.8.2. Tleparor-opraHysarop, Ie/aror-rcuxosor, MeTOAUCT paboTaloT B peKMMe BBITIOJTHEHUsT
oObemMa yCTaHOB/IEHHOM WM Harpy3kd 10 rpaduKy, COCTaB/lIeHHOMY HCXOs u3 36-uacoBOM
paboueii Hejenyd, C yueTOM ydacTUss B 00si3aTeNbHBIX TIJIAHOBBIX MEPOTPUSTUSAX U
CaMOCTOSITe/THOTO TUIAHUPOBaHUsI paboThl, HA KOTOPYIO He YCTaHOBJIEHbI HOPMbI BBIPaOOTKH.
4.8.3. Pabouwmii jleHb a[MUHUCTPATUBHOIO PaOOTHHKA HauMHAeTCsl He 1o3/Hee, ueM 3a 20 MUHYT
[I0 Hauasia 3aHATHN B 001[e00Opa3oBaTe/lbHOM OpraHM3aliy, AeXypPHOro afIMUHHUCTpaTopa - He
nosgHee, yeM 3a 30 MMHYT [0 Hauyaja IIepBOrO YypoKa, 4YTO YycTaHOB/eHO [IpaBuiamu
BHYTPEHHEero TPY/I0BOT'O pacriopsiika.
4.8.4. PabOTHUK a[MUHMCTPALIMM Ha CBoeM pabouemM MecTe BBITIONHSIET TPYAOBble (QYyHKIUU
COTJIACHO CBOEM JO/DKHOCTHOW WHCTPYKLWH, YTBEPKJ€HHOW AMPEeKTOpOM ILIKOJbl. B pabouee
BpeMsi aJMUHUCTPAaTUBHOrO pabOTHHMKA BK/IOUaeTcs paboTa, TIpejyCMOTpeHHasi T'0/|0BbIM
TUIaHOM paboThI, a[MUHUCTPATHUBHASL, OPraHM3al[iOHHAs, MOJTrOTOBUTe/NbHAs (T/IAHWPOBAHKS),
MeTo/iyecKas, JIMarHoCTUYecKas " MOHUTOPUHIOBasl.
4.9. PaboTHUKM aAMUHHUCTPALd TIOJUYMHSIFOTCS HETIOCPeACTBEHHO [UPEKTOPY IIKOJbI,
BBITIOJTHSIFOT TIPUKAa3bl, paClopsDKeHUs], yTBEPKJeHHbIe T/IaHbl U UHbIE JIOKa/IbHble HOPMaTHBHbIE
aKTbI ob11e06pa3oBaTebLHOM OpraHu3salii.
4.10. OnacHele ¥ (M11) Bpe/iHble MPOU3BO/ICTBEHHBIE (PAKTOPBI, KOTOPbIe MOT'YT BO3/|€MCTBOBATh
B Tiporjecce paboTbl Ha pabOTHWKA aJMHUHMUCTPALMM 001eo0pa30BaTe/IbHOW OpraHU3alliy,
OTCYTCTBYIOT.
\ 4.11. [IepeueHb npodeccruoHanbHbIX DPUCKOB M ONAaCHOCTEH:
e  HapylleHHe OCTPOTHI 3peHUst PU HeZIOCTaTOUHOM OCBEeIIEHHOCTH paboyero MecTa;
e 3pHUTeNIbHOE YTOMJIEHHEe TIpH [IUTe/bHOM paboTe C [AOKyMeHTaMH, Ha TIepCOHATbHOM
KoMIIbloTepe (HOyTOYKe);
e T[OpaXkeHWe 3/eKTPUUEeCKMM TOKOM TMpPU HCIO/Ib30BAHMU HEUCTPAaBHbIX 3/1eKTPUUYECKUX
PO3€eTOK, BBIK/IIOUaTes1el;
e TMOpaKeHHe 3/eKTPUUeCKMM TOKOM IPH MCMO/b30BaHUMM HeucripaBHbIX DCO, OpPrTexXHHUKHY,
TIpPU OTCYTCTBUU 3a3eMJ/IeHUs / 3aHY/IEHUS;
e TIOpa)keHHe 3JIeKTPUUeCKHM TOKOM TP UCIOIb30BaHUK Kabesed TMTaHWs C TOBPeXKIeHHOM
V30/1sL1el, HecepTU(ULMPOBaHHBIX U CAMO/e/IbHBIX Y/TMHUTE/Iel;
e CHIWKeHUWe O0Iero MMMYHHOTO COCTOSIHMSI OpraHW3Ma BC/IeACTBHE TPOJO/DKATENHEHOTO
BO3/IeliCTBUS Ha COTPY/AHMKA 3/IEKTPOMAarHUTHOTO U3/TyueHUs Tpu paboTe C OprTexXHUKOM;
e CTaTHUECKHe Harpy3Ku MpPH He3HAUMTeTbHOU 00IIeil MbIIIIeUHOW JABUTaTe/TbHON Harpy3Ke;
*  BO3MOXXHOCTb T0JTyueHUsI TPAaBMbI BC/Ie[ICTBE HEOCTOPOXKHOTO 0o0pallieHus ¢ KaHL|e/IsipCKUMU
NIPHHA/IJIE)KHOCTSIMU UJIU TIPU MCTIO/Ib30BAHMU UX He TI0 NPSIMOMY Ha3HaueHHIo;
e  5MOLIMOHAJIbHBIE [Teperpys3Ku.
\ 4.12. OnacHpIMH 30HaMu B 00111€00pa3oBaTeibHON OpraHU3aliy SBASHOTCS:
e  CMCTeMbl KOMMYHHMKALU: TeIJI0-, BOAOOTBEEHNS;
*  371eKTPO0OOpY/J0BaHHe, 37IEKTPOIIHUTOBEIE;
e  JIECTHAYHbIE MapILU MPU UCII0Ib30BaHWK 00YBY Ha BLICOKOM Kab/TyKe U CKOJIb3KOM TIO/IOIIBE;




e TIpWJIETalolIye K 3/1aHUSM ILIKOJIbl TEDPUTOPUH, HAXOASAIIMECs] B 30He CXOZA C KPBIII CHera
Ta/IeHUsT COCYJIEK;
e  TEpPUTOPUH MO/bE3/a CIIeITPAHCIIOPTA.
4.13. B kaOuHeTe a/MMHUCTpPAL[UM, B WHBIX TIOMEIIEHUSIX M Ha TEPPUTOPUH IIKOJbI KypeHHe
3amperreHo.
4.14. B uensx co3gaHus 0e30macHBIX yCIOBUHM Tpyza B 00I11eoOpa3oBaTe/ibHON OpraHU3arud
pa3MerieHbl 3HaKM 0e30MaCHOCTH: Ha  3MeKTPOLIUTOBBIX U 37eKTPO0OOpPYA0BaHHUH.
4.15. AJMUHUCTPAaTHBHBIMK DPAaOOTHUKaMU He TpeOyeTcsi TpUMeHeHWe WHUBHUYaTbHbIX
CpPe/ICTB 3alUThI B 00111e00pa30BaTe/IbHOM OpraHU3al[|H.
5. ITopsii0K MOArOTOBKH K padorte
5.1. TlpoBeputh OKHa B pabouem KabuHeTe Ha HaMW4yWe TPEIUH W WHOE HapylleHue
11eJIOCTHOCTH CTEKOJI.
5.2. Bu3ya/ibHO OLIEHWTBL COCTOSIHWE BBIK/IFOYATe/ei, BKIFOUWTH IIOJHOCTBIO OCBeleHHe B
pabouem KabuHeTe ¥ yO6eUTLCS B UCIIPDABHOCTU 3/1eKTPO0OOPY/10BAHKS:
*  OCBeTHTe/bHbIE PUOOPHI JO/DKHBI OBITH UCIIPAaBHBI U HA/|E’KHO TIO/IBEIIeHbI K TIOTOJIKY, UMeTh
11eJIOCTHYIO CBETOPACCEHBAOILYI0 KOHCTPYKIIUIO M HE CO/IePXKaTh C/IeJIOB 3arpsi3HEHUIA;
*  ypPOBeHb UCKYCCTBEHHOM OCBEI[eHHOCTH B a/[MIHHCTPATUBHOM KabvHeTe JO/DKeH COCTaBJISTh
He meHee 300 J1IOKC;
* KOMMYTAaL[HOHHbIE KOPOOKM [JOJDKHBI OBITH 3aKPBITHI KPBIIIKaMH, KOPITyCa BBIK/IFOYATe/el u
PO3€TOK He JO0/DKHBI UMeTh TPELVH U CKOJIOB, a TAK)Ke OT0JIEHHBIX KOHTAKTOB.
| 5.3.  YjocroBepuThCsi B CBOBOJHOCTH BbIXO#a u3  paGouero KaGMHETA, [POXOJOB.
5.4. Y 10CTOBEpUTHCS B HAJIMUUM TIEPBUYHBIX CPEJICTB MO’KaPOTYIIEHHs], CPOKA WX MPUTOAHOCTH
W [IOCTYyITHOCTH, B HaJlW4Yd{ anTeYKd T[1ePBOM TIOMOIGM ¥ YKOMILUIEKTOBAHHOCTH ee
MeTUKaMeHTaMH.
| 5.5. Yj0cTOBEpUTECS B 6€30MaCHOCTH CBOEro paGoyero MecTa:
e TpOBepUTb Mebesb Ha MpeIMeT ee yCTOWUMBOCTH U UCITPaBHOCTH;
* TIPOBEpPHUTbH IJIOTHOCTH TO/Be/leHNs Kabeseli TMTaHWs K CHUCTeMHOMY OJIOKY W MOHHTODY,
OprTeXHUKe, He [IOMyCKAaTh MepervieTeHus Kabesiei MTaHus;
*  TIPOBEpPHUTH NPaBWIBHOE PACIIOI0KEeHHe MOHUTOPA, CUCTEMHOTO 0JI0Ka, K/IaBHUATYPbl, MBIIIIY;
e ybeauThCSA B OTCYTCTBMM TOCTOPOHHHX IPEJAMETOB Ha MOHWUTODE U CUCTEMHOM OJioKe
KOMITbIOTepa, MTHOW OPTTEXHUKE;
o ybeauThCA B YCTOWUMBOCTH HAXOASIIMXCS B CTPYNIMPOBAHHOM TIOJIOKEHHWU pPaboumx
JOKyMEHTOB, TaroK.
5.6. TIpoBecTH OCMOTpP CaHWTApHOTO COCTOSIHMSI KaOwHeTa. PaljMoHa/bHO OpraHW30BaTh CBOE
pabouee mecrto, yOpaThb BCe JMIIHUE TIpeJMeThbl, He HCTO/Ib3yeMble B pabore. OCyIeCTBUTh
TIOAITOTOBKY HeoOXoAUMOM paboueii JOKyMEHTaL[|H.
5.7. OcyIiecTBUTh CKBO3HOE TMPOBETPUBaHHWE aJIMUHUCTPAaTUBHOIO KaOWHeTa, OTKPHIB OKHA U
nBepu. OKHa B OTKPBITOM TIOJIOKEHUH (DUKCHPOBaTh KPIOUKAMH WM OTPaHUUMTESIMHU.
5.8. TIpoBectu mpoBepKy pabOTOCIIOCOOHOCTH TIEPCOHATBHOTO KOMITbIOTepa (HOyTOyKa),
yIOCTOBEPUTBCS B TIOJIHOW HWCIPABHOCTH OPrTeXHWKWU. [IpM HEoOXOJMMOCTH TIPOBECTH
HEeoOX0ANMY10 PeryJupOBKY MOHUTOpA.
5.9. [ns Toro uToObI B Tiporiecce paboOThl He BO3HUKAIO TEpeHarpsKeHWe 3PUTETBHOTO
aHanM3aTopa, CjiefyeT TIPOBEPUTh, UYTOOBI Ha SKpaHe MOHHWTOpa He ObUIO O/IMKOB CBeTa.
5.10. CnemyeT OUYMCTUTb SKpaH MOHMTOpA C TIOMOIbBIO CIel[UaTbHbIX Ca/l(eToK OT TIbUIH,
KOTOpasi ’YHTEHCHBHO OCeZIaeT Ha HeM T107] BO3/|eMICTBHEM 3aps/I0B CTaTUUECKOTO JIeKTPUUeCTBa.
5.11. C yenpto obecrieueHusi HajjieXkalleld eCTeCTBEHHOW OCBEIeHHOCTH B KaOuHeTe He
paccTaBiiATh  HA  TOJOKOHHMKaxX  LBeTBbl, CTOMKA  C  JIOKyMEHTaMH,  TarKH.
5.12. Tpuctynatk K paboTe JOMYCKAeTCsl TIOC/Ie BLIOJTHEHUS MTOATOTOBUTETbHBIX MEPOTIPUSITUN
Y yCTPaHeHUsI BCeX HeJIOCTaTKOB M HEMCITPaBHOCTEH.
6. Be3onacHble MpHeMbI U MeTObI Pad0Thl 3/[MUHHCTPAaTUBHOI0 MePCOHA/Ia
6.1. Bo Bpems pabotbl crefyeT coO/ro/iaTh TOPSZAOK B aAMUHHCTPAaTHBHOM KaOuHeTe, He
3arpoMoXk/iaTh CBoe pabouee MeCTO, BbIXO/ M3 KaOMHeTa U MO/AXOAbI K TePBUYHBIM CPeJCTBaM




TOKApPOTYIIEeHHUs JOKYMEeHTaMH, TarkaMi U I00BIMH /IPYTHMH TTIOCTOPOHHUMH TIpe/IMeTaMH.
6.2. B mporjecce paboThl coO/M0aTh CAHUTAPHO-TUTHEHUUECKWe HOPMbI M TIpaBU/IA JIMUHOU
TUTVeHBI.
6.3. He BbINO/HATL [€HCTBUIA, KOTOpPbIe MOTEHL[MaJbHO CIIOCOOHBI MPUBECTH K HECUaCTHOMY
c/1yyvaro.
6.4. 3CO, nepcoHa/bHbI KOMIbIOTEpP (HOYTOYK) W MHYIO OPITEXHUKY HCIIO/b30BaTh TOJIBKO B
VICTIDABHOM COCTOSSHUM Y B COOTBETCTBUM C WHCTPYKLMeW II0 3KCIUTyaTauuu U (Wim)
TeXHUUeCKUM MacropTOM.
6.5. Ilpu wucnonb3oBaHnr OCO  BBINOMHATL  MEpPOIPUATHA,  [pefOTBpalljarole
HEpPaBHOMEPHOCThb OCBelL|eHusI 17} TMOSIB/IeHHEe 6/1MKOB Ha 5KpaHe.
6.6. PerympoBaTh MOHUTOP B COOTBETCTBUM C paboyeii 1030M, Tak KaK parjvoHanbHas pabouast
rnosa CrocoOCTByeT YMEeHBILIEeHUIO YTOMJ/ISIEMOCTH B rporjecce paboThI.
6.7. CneguTh 3a WCIPaBHOCTBIO KOMITBIOTEPAa W CPEACTB OPITEXHUKU B Tpoliecce paboTHI.
6.8. IIpu AMUTeNbHOM OTCYTCTBUM Ha paboueM MecTe OTK/IIOUYaTb OT 3/IeKTPOCETH CpeJCTBa
OPIrTeXHWKHA U JIpyroe o0Opy/0BaHME 3a WCK/IIOUeHHEeM O00OpY/IOBaHUS, OIpeZeseHHOro [Jis
KPYT/JI0CyTOYHOH paboThI.
6.9. KnaBuaTypy ¥ MbIllIb eXeJHEBHO [|e3MH(ULIMPOBaTh B COOTBETCTBUU C PeKOMeHJalUsMU
MIPOM3BOIUTeE/S MO0 C MCMO/b30BaHHWEM pAacTBOPOB WM casieTOK Ha CIMPTOBOM OCHOBe,
cozieprKallux He MeHee 70% CIipTa.
6.10. He wcriosnb30BaTh B paboTe MOHMTOPbI Ha OCHOBe 3JIeKTPOHHO-JIyueBbIX TPYyOOK.
6.11. He wcnonb3oBaTb B TIOMEL[eHWH aJIMUHUCTPAaTUBHOIO KaOMHeTa TIepeHOCHBbIe
OTOIUTE/IbHBIe TIPUOOPBI C UH(PPaKPACHBIM M3TyUYeHHeM, a TakKe KUMATUIbHUKY, TUTUTKU U He
cepTU(QULIMPOBaHHbIE YAJIMHUTEIN.
6.12. Ilpu pgyuTenbHOM paboTe C /IOKyMEHTaMM, 3a KOMITBIOTEPOM C LieJibI0 CHM)KeHHs
YTOMJIEHUS] 3pUTEJIbHOTO aHa/au3aropa, IpefloTBpAllieHus] pasBUTHS TO3HOTOHUUYECKOTO
yTOMJIeHUs uepe3 uac paboTel Jenath TepepbiB Ha 10-15 MUHYT, BO BpeMsi KOTOPOTO CliefyeT
BBITOJTHATh KOMII/IEKC ylpaKHeHU! IJ1s a3, (GU3Ky/IbTypHbIE naysbl.
6.13. [ns mofaepsKaHusi 3[0pOBOTO MHUKDOK/IMMAaTa uepe3 KakKble 2 U pabOThl TIPOBETPUBATH
a[IMIHHCTPATHUBHBIN KaOMHET, TPY 3TOM OKHA (PMKCUPOBATh B OTKPBITOM IT0JI0)KEHUH KPIOUKaMHU
15017 OrpaHUYMTEJISIMU.
6.14. [Ipu _ucnons3oBanun 3CO, OPITEXHUKW WM WHBIX _371eKTPONpPHUO0pPOB pabOTHUKY
aJIMAHWCTDALIMY 3apelaeTcs:
e (CMOTpeTh NpsSMO Ha JIy4 CBeTa MUCXOJALUM M3 IPOEKTOpa, INpexJe 4YeM IOBepHyThCA K
ayJJUTOpUH JIUL[OM, HeOOXOMMO OTCTYIUTb OT 9KPaHa B CTOPOHY;
e TIpUKacaTtbCsi K paboTaroimemMy WM TOJBKO UTO BBIKIOUEHHOMY MY/IbTUMEAUHHOMY
TIPOEKTOPY, HeOOXOAUMO /1aTh eMY OCTBITh;
e  BKJIFOYATh B 3JIEKTPOCETh U OTK/IIOYATh OT Heé MpUOOPEI MOKPBIMU PYKaMy;
e  JIOMyCKaTh IOMaJJaHusl BJlark Ha TTIOBEPXHOCTH UCII0/Ib3yeMbIX 3/IeKTPONPHOOPOB;
*  BBINOJHATH BBIK/IFOUEHHE PBIBKOM 3a LIHYP ITUTaHUS;
* TIlepe/BUraTh BK/IHOUEHHbBIE B 3JIEKTPUUECKYIO CeThb 3/IeKTPONpUOOpSI;
e pa3Melarh Ha 37eKTporprubopax npegmeTsl (Oymary, TKaHb, BEIU U T.I1.);
* CHMMaTh 3all[UTHbIE KOXKYXU C TOKOBeYII[MX YacTel 371eKTporprubopos;
e pa3bupaTh BK/IFOUEHHbIE B 3/IEKTPOCETH TTPUOOPHI;
e TIPUKAcaThCA K LIHypaM MUTaHUS C TIOBPEXXJAEHHOM U30JIsL1el;
e crubarh U 3aleM/IATh IHYPhI TUTaHNS;
e HACTymaTh Ha YAJIMHUTEH, Jie)Kalllie Ha MOJIy;
e  OCTaB/ATH O3 MPUCMOTPA BK/IIOUEHHbBIE 37IeKTPONPHOOPHI.
6.15. PaboTHMKaM aMUHKCTDALMU IIKObI CelyeT MPUIeDKUBAThCs TIPAaBU/ TiepeBUKeHUS B
[IOMEII[eHUAX ¥ Ha TePPUTOPUN ITKOJIbL:
* BO BpeMsi XO/bObl OBITb BHMMAaTe/JbHbIM M KOHTPOJIMPOBaTb H3MeHeHWe OKpYyyKarolei
00CTaHOBKHU;




e XOAUTb TNO KOpUZAOpPaM M JIECTHAYHBIM MapllaM, IpUZepXUBasiCb IPaBOW CTOPOHBI,
OCTOPOXKHO U He CIIellia;

e He XOJWUTb II0 MOKPOMY TOJIY;

e TMpU TepeBIKEHWA TI0 JIECTHUYHBIM T[ipojieTaM  CoOJo/jaTh  OCTOPOXKHOCTb U
BHHMAaTe/IbHOCTh, He HAaK/IOHATHCSA 3a [Tepua, He NepelaruBaTh yepe3 CTYIIeHbKU;

e oOpalmiaTh BHUMaHWe Ha HEPOBHOCTU M CKOJIb3KMe MeCTa B TIOMEIeHUsIX U Ha TepPUTOPUU
IIKOJTbI, 00XO/JUTh UX W OCTeperaThCsl MaJieHus;

e He rpoxojuTh 6/mke 1,5 MeTpa OT cTeH 37aHus 00111e00pa3oBaTe/bHOM OpraHu3alyy.

6.16. Bo u3bexaHve mazeHusi WHGOPMAL[MOHHBIX CTEH/IOB aKKypaTHO pacriosiaraTb Ha HUX

VH(pOopMaLHIo, He C/IBUTaTb, He TI0MIPABJIATh.
6.17. He pomyckaTb CKanavBaHUs B KaOuWHeTe aJMMHHCTPALIMM HWCTIONB30BaHHOW Oymarwy,
CcUCTeMaTU4YeCcKy KOHTPOJIMPOBaTh ouuleHye NIOMelLL[eHUs oT Mycopa.

6.18. YuuTbiBasi pa3be3HON XapakTep paboThl, 3aMeCTUTeMN AUPEKTOpa IIKOJIbI, COIIMATbHBINA
nejiaror, Tejaror-opraHyM3aTtop W Iefaror-rcuxoyior, MeTOJUCT J[OJDKEeH 3HaTb M CTPOro
cobmopgats [TpaBuia memiexozia Ha Jopore, a Takke COOJIOZATH BCe Mepbl 0€30MacHOCTH BO
BpeMsi  T0/Ib30BaHUsE  OOII|eCTBEHHBIM,  IIKOJbHBIM ~ WIM  JIMYHBIM  TPAHCIIOPTOM.
6.19. B ciayuae sKCTpeMasnbHBIX TMOTOJHBIX YCJOBUW (rosonef, BbIOTa, LIKBaJbHBIM BeTep,
CWIbHBIA  JOX/b) pabOTHUKM aJMUHUCTpALUM 00si3aHbl COOMOaTh Mephbl  JIMUHOU
6e3omacHOCTH.
6.20. [legarory-opraHu3aTopy W _Tielarory-rnicMxosory cobmoaaTh ciejyiolye TpeboBaHUs
OXpaHbI TpyJa:
 TMpU TIPOBeJeHWU TPYMIOBBIX W WHAUBUAYAJNbHBIX 3aHSATUM C JeTbMH COO/HOAaTh
YCTaHOBJ/IEHHYIO UX MPOJOJDKUTEBHOCTD B 3aBUCMMOCTH OT BO3pacTa JieTeu;
e TMOAJEep)XUBAaTb [JUCLIMIUIMHY W TIOPSJOK Ha 3aHATUSX, C/IeUThb 3a TeM, uToObl JeTu
BBITO/THSUIA BCe yKa3aHUs Ie/larora;
e He paspemiaTth OOyYarOL[UMCS CaMOBOJILHO TOKH/aTh MeCTO TIpOBe/leHusi 3aHAThN 0e3
paspelleHus 1e/arora;
e oOyuaroluecss MOTYT HaXOUThCS B 3ajie (KabuHeTe) TOMBKO B TIPUCYTCTBUM T1€/arora;
e He JIONYyCKaTb MOJIHOTO BBIK/IFOYEHUsI OCBell|eHUs B [IOMeIlleHNH, 3aKPbITHS Y 3arPOMOXK/IeHUS
3BaKyal|MOHHBIX BbIXO/I0B, 3arPOMOXKEHUS ITPOX0/[0B, OTCYTCTBHSI OTHETYILIUTe/eH;
e BO BpeMs IIPOBe/IEHHST MEPOTIPHUSATHI COOJTIOAATh UUCTOTY U MOPSZAOK B 3aje (KabuHeTe).

\ 6.21. I1pu npoBeieHNK MacCOBBIX MePONPUATUM YleHaMU aIMAHUCTDAUN IIIKOJIBL:

* OCYUIeCTB/SITb OpraHW3alyi0 0e30MacHOCTH M COOTBETCTBYIOIIMM KOHTPOJIb COCTOSIHUS
TI0Ca/JOUHBIX MECT B aKTOBOM 3aJle;

*  OCYLIECTB/SITh COOTBETCTBYIOIIMN KOHTPOJIb MCTIPABHOCTH U 0e30TMacHOCTU KCTIOIb3yeMOro
000pyZI0BaHUSI Ha MEPOTIPUSITUY;

e He IPOBOJUTb MaCCOBbIe MePOTIPUSITUS B HEOOOPY/IOBaHHBIX [/l 3TUX LieJieil TTIOMellleHuUsIX;

e He [IONyCKaTb pa3MelleHusi B 3ane (MOMeIleHUH) KOIMYeCTBa JIHJed CBepX AOMyCTUMOro
TIPOEKTOM.

e He JOMycKaTb TIOJHOTO BBIK/IFOUEHHUS OCBeIlleHWsi B 3aje, 3aKpbITHUS W 3arpOMOXK/EHUs
3BaKyal|MOHHBIX BbIXO/I0B, 3arPOMOJK/EHUS IPOX0/I0B, OTCYTCTBUSI OTHETYLLHTENIEeN.

e He JIOMyCKaTh MPUCYTCTBUS 00yUarormuxcsi 6e3 COMPOBOXKIAMIUX KIaCCHBIX PYKOBOAUTEIeN
(yuureneir).

6.22. B 1emax coOirofeHus IIpaBU/I _JIMYHOW TUIWEHbl W SIUAEMUOJOTMUYECKUX HOPM
pabOTHWKAM aIMUHUCTPALINY IITKOJIbI He00X0UMO:

*  OCTaBJISITh BEPXHIOK OZIeXKAY, 00yBb B TIpeJHa3HAUeHHBIX [JIsI 3TOTO0 MeCTax;

e MBITb PYKM C MBLIOM, HCII0/Ib30BaTh KOXKHbIE AHTUCENTHUKU TI0C/ie COTPUKOCHOBEHHS C
3arpsi3HeHHBIMU TIpeZiMeTaMu, repefi HauajJioM U 10 OKOHYaHWK paboThI, TIOC/e TIOCeleHuUs
TyasieTa, repe/ IpueMoM THILI;

e He JIONYyCKaTh MpHeMa IUIIU B pabouem KabuHeTe.




6.23. 3aripeliiaeTcsi BBIMOMHATL PabOTY, HAXO/ACh B COCTOSTHUM a/IKOTOJILHOTO OTbSIHEeHUS JIN00
B COCTOSIHMM, BbI3BaHHOM IIOTpe0sieHeM HapKOTUYeCKUX CPeJCTB, TCHXOTPOITHBIX,
TOKCHUYECKUX WM [PYTUX OZypPMaHUBAIOLIUX BeELLeCTB, a TAK)Ke pacluBaTh CIIMPTHbIE HAIIUTKHY,
yrnoTpeO/iATE HAPKOTHMUECKWe CpeACTBA, TICUXOTPOIHbIE, TOKCHYeCKWe WM  [IpyTHhe
oJlypMaHHBaloIIMe BelllecTBa Ha paboueM MecTe WM B paboyee BpeMsi.

7. IlopA/j0K OKOHYAHUS PadoThI

7.1. Ilo okoH4YaHWH PabOThl PabOTHUKY aMUHUCTPALIMH ILIKOJIbI HEOOXOAUMO BBIK/IIOUUTH BCE
3CO v OpPI'TeXHUKY, obecTounTh 150. OTKJ/IFOUeHHEeM u3 3/IEKTPOCEeTH.
7.2. BHUMaTenbHO OCMOTpPeTh paboyee MeCTO U aZJMUHUCTPAaTUBHbIN KaOWHeT, IPUBECTU ero B
NopsiioK. YOpatb c pabouero croma [JOKyMeHTAlWIO, KaHIIeJspCKHe TPUHAZJIE)KHOCTH B
OTBe/leHHbIe IS XpaHeHust MecTa.
7.3. Y[OCTOBEpHUTHCS, UTO TOMeleHre pabouero kabWHeTa TMpHBeEHO B TOXKapobe3oracHoe
COCTOSIHWe, OTHeTYIIUTeIM HaxOZSTCS B YCTaHOBJEHHbIX MecTaxX. [Ipy OKOHuUaHMM CpOKa
SKCIUTyaTaljid OTHETYIIUTE sI COOOIUTD JIULTY, OTBETCTBEHHOMY 3a TOKapHYI0 0e30macHOCTh B
o61ieobpa3oBaTe/ibHONM  OpraHu3al[uM, TIPOKOHTPOJMPOBATh YCTAaHOBKY —Tlepe3apsykKeHHOTO

OTHEeTYIINTEJISI.
7.4. TIpoBeTpUTh TIOMeIl|eHWe aJMUHHCTPATUBHOTO KaOWHeTa M TPOKOHTPOJMPOBATh BBIHOC
CropaemMoro Mycopa u3 TIOMeIL[eHMSI.

7.5. 3aKkpbeITb  OKHAa, BbIMBITb pPYKHM, TI€PeKpbITb BOAY M  BBIKJIIOUUTH  CBeT.
7.6. CooOmuTh [AWPEKTOPY MIKOMbI O HeJ0CTaTKax, B/USIOLMX Ha 0e30MmacHOCTb Tpy/a,
TI0KapHYHO 6e30macHOCTb, 00OHapy KeHHbIX BO BpeMms paboThI.
7.7. I1pu OTCYTCTBUH HE/IOCTAaTKOB 3aKPhITh KabMHeT pabOTHMKA aZiMUHUCTPALX Ha KITIOU.
8. ABapuiiHble CUTYal[iH, KOTOPbIe MOI'YyT BO3HUKHYTh Ha paboueM Mecre
8.1. [lepeyeHb OCHOBHBIX BO3MOJXKHBIX aBaDUWHBIX CUTYalUW, KOTODbIe MOLYT BO3HUKHYTh Ha
Da6OLIEM mMecTe aAMUHVICTPDATHUBHOI'O Da6OTHI/IKa W NNPUYHUHEBI X BbI3bIBAIOIIIHE:

HeHCIPaBHOCTD MCIIO/IB3YeMbBIX 3/IeKTPOIIPUO0pOB;

HeHCcrnpaBHOCTb Mebesu BC/Ie[iCTBHE M3HOCA, NTOpUY;

1o)Xap, BO3ropaHve, 3aJbIM/IeHHe, [IOpaKeHWe 3JIEKTPUUYeCKUM TOKOM  BC/e[CTBUe

HEeMCIIPaBHOCTU OPTTeXHUKU U UHBIX 3/IeKTPONPUOOPOB, IITHYPOB MUTAHUS;

TIPOPBIB CUCTEMBI OTOTIIEHUs], BOJOCHA0)KeH s, KaHaIM3aL[|iK 13-3a N3HOoCa TPYO.
8.2. P{:160THI/IKV AIMUHHWCTPAIIWN C/1eAyeT OoriepaTBHO U3BECTUTH AMPEKTOPAd ITKOJIbI:

0 /000 CUTYaLWH, YTPO’KArOILel YKU3HU U 3[0POBBIO COTPYAHUKOB U 00yUaroIuxcs;

0 Ka&KJ0M IIpor30LIe/leM HeCUaCTHOM Clyydae;

00 yXyALIeHUN COCTOSIHWSI CBOETO 3/]0POBBSI, B TOM UKCJ/Ie O TIPOSIB/IEHWH TIPU3HAKOB OCTPOTO

npodeccroHanbHOro 3ab0s1eBaHust (OTpaB/IeHNUS).
8.3. Ilpu Bo3HMKHOBeHMH HeucripaBHOCTH JCO wmyM WHOTO 37eKTporpubopa (TTOCTOPOHHUI
IyM, HCKpeHWe, OLIyllleHWe 3araxa TJeloljell M30/ALUU 371eKTPOIPOBOJKH) Heo0X0[uMo
NpeKpaTUTh C HUMHU paboTy W 00eCTOUMTb, COOOIIUTH 3aMEeCTUTENI0 AWPEKTopa II0
a/IMHHACTPAaTUBHO-X03CTBEHHOM 4YaCTW U MCIO/b30BaTh I10C/Ie BLITIOJIHEHUSI PEMOHTa MU
TI0JIyYeHUsI paspeLeHusl.
8.4. Ilpu BpeMeHHOM IIpeKpall[eHWH I[10Z,aul 3/1eKTPOSHEepruu OTK/IHUUTh OT 3/1eKTPOCeTU
KOMIIBIOTEPHYIO " VIHYO OPITEXHUKY.
8.5. Ipu obHapy>KeHUH HeUCIIPaBHOCTU Mebe/u NpeKpaThTh ee MCI0/Ib30BaHue U COOOLUTE 00
5TOM 3aMeCTUTeITIO JMpeKTopa o aZIMMHHACTPaTUBHO-X031CTBEHHON 4acTy.
8.6. B ciiyuae BO3HUKHOBEHMS 3a/IbIM/IEHUS] WM BO3TOpaHUs B afIMUHUCTPAaTUBHOM KaOuHeTe.
c/ieflyeT MpeKpaTuTh paboTy, BBHIBECTH COTPY/AHMKOB M TOCETHUTesel M3 KabuHeTa — OMacHOM
30HbI, BbI3BaTh MOXKapHYI0 0xpaHy 110 Tenedony 01 (101 — c MOOUIBHOTO), OTIOBECTUTH F0JIOCOM
0 To)kape W BpyuHyro 3azieiictBoBath AIIC, cooOUMTH AMPEKTOpPY WIKO/bI. IIpw ycioBun
OTCYTCTBUSI yrpo3bl >KU3HU U 3[0DPOBbIO JIFOZEN TPUHATH Mepbl K JIMKBUJALMM [0)Kapa B
Hayva/IbHOU cTafuv C TIOMOLLBIO NepPBUYHBIX CpeJiCTB 10’KapOTYILIEeHUSI.
8.7. Tlpu aBapuu (TIpOpbIBE) B CUCTeMe OTOI/IeHHsl, BOJOCHabKeHUsi B aJIMUHUCTPAaTHBHOM




KabuHeTe HeOOXOAMMO OTepaTHMBHO COOOIIUTL O TIPOMCIIE/IIEM 3aMeCTUTENTI0 AWPEKTopa 0
a/IMUHUCTPATHBHO-X03siICTBEHHOMN YacTy.
8.8. OrHerymmTeny, Kak IPaBU/IO, PACIIOJIOKEHbl Ha BHAHBIX MeCTax BOIM3M OT BBIXOJA W3
noMellleHHH, Ha BbicOTe He Oosiee 1,5 MeTpa [0 Bepxa KopIyca OrHeTylIuTens ubo B
CrielyasbHBIX TMOJCTaBKaX W3 HEroprouyMX MaTepuasoB, MCK/IOUAIIMX MaJieHue WIn
OTIPOKHW/IbIBAaHHeE.
\ 8.9. [IpaBuna npuMeHeHNs OTHETYIINTEIeN:
* TIO[HECTH OTHETYIIUTeNb K ouary roxkapa (Bo3ropaHusi);
e copBarh MIOMOY;
*  BbIZIEPHYTb Y€Ky 3a KOJblLI0;
e TMyTeM Ha)KaTWs pbluara OrHeTYLIUTe/b NMPUBOJAWTCS B JIeHCTBUe, NPU 3TOM ClefyeT CTPYHO
OTHeTYyILaIllero BelljeCTBa HallpaBUTh Ha ouyar BO3rOpaHUsl.
\ 8.10. O61mye peKOMeH/JALWY T10 TYIIEHUIO OTHETYIIUTEe/SIMU:
 TMPU TYILIEHWU TIPOJIUTBIX JIETKOBOCTVIAMEHSIOIUXCS W TOPHYUX JKUJKOCTeH TyllleHne
HeoOXOZAMMO HAauWHATH C TiepeJHeld KPOMKW, HarpaB/sis CTPYIO TIOPOLIKA Ha TOPSIIYIO
TIOBEPXHOCTh, a He Ha TulaMs;
e TOpSIIYI0 BePTUKa/IbHYIO IOBEPXHOCTh C/e/lyeT TYIIUTb CHHU3Y BBEPX;
» Haubonee 3¢PeKTUBHO TYIIUTh HECKOJIbKUMHU OTHEeTYILUTe/ISIMU TPYTITIOHN JIULY;
e TIOC/e WCMOMb30BaHUSl OTHETYILIHWTeNlss HeoO0XOJWMMO 3aMeHHTb €ero HOBBIM, TOAHBIM K
TIpPUMEeHEeHHUI0.
9. Oka3aHue nepBoil MOMOLIH
9.1. B wiyuae mosiyueHUsi TpaBMbl PabOTHUK aJIMUHUCTPALIMK [I0JDKeH TpeKpaTuTh paboTy,
103BaTh Ha TMOMOLL[b, BOCIO/Ib30BaThCsl alTeYKOW MepBOM MOMOLLM, TTOCTaBUTh B W3BECTHOCTh
JvpeKTopa IIKOJTbI u 00OpaTuThCs B MeIULUHCKUIA TMYHKT.
9.2. Tlpu mosyyeHWH TpPaBMbl MHBIM PAabOOTHUKOM WM OOyUaroI[UMCs OKa3aTb €My TIepPBYIO
nomoulb. BbI3BaTh MejuiMHCKOro paboTHHKa o061jeo6pa3oBaTe/lbHOM OpraHu3aLuu, IpU
HEoOXO/IUMOCTH, BBI3BaTh CKOPYIO MEAMIMHCKYIO momole 1o Tenedhony 03 (103 — c¢
MOOW/IBHOT0) M COOOIIUTH O TIPOMCILIeCTBUM [JUpeKTopy MiKojbl. ObecreunTh [0 Hayana
paccieloBaHusl COXPaHHOCTh OOCTAHOBKM Ha MeCTe TIPOWCIIeCTBHS, a eC/IM 3TO HEeBO3MOKHO
(cyiecTByeT yrpo3a >KW3HU U 3[0POBBIO0 OKpY’KawolluxX) — (pUKcrpoBaHue OOCTAaHOBKHU IyTeM
dotorpacdrpoBanus W VIHBIM MeTOJIOM.
9.3. Tlpu oka3aHWU TEpBOM TMOMOILM B IIKOJie W OOyueHUI0 TpreMaM M MeTOZaM OKa3aHHs
MepBOil TMOMOIIM HCI0/b30BaTh MHCTPYKLIMIO 10 OKAa3aHMIO IepBOMl TMOMOLIM B LIKOJe
\ 9.4. [1epBas noMou1b OKa3bIBAETCS MDY CAEIVIOIIUX COCTOSTHUSIX MTOCTPa/IaBIIKX:
* OTCYTCTBUe CO3HaHUS;
* OCTAHOBKA /IbIXaHUs U KPOBOOOpaIlleHus;
e Hapy)kHble KPOBOTeUeHUs;
e  HajaMuue UHOPO/HBIX Tesl B BeDXHUX /IbIXaTe/bHbIX MyTSX;
e TpaBMBI pa3/IMYHBIX 00s1acTe Tesa;
e OXord, 3QeKThl BO3/|eHCTBUSI BEICOKHX TEMIIepaTyp, TeIJIOBOTO U3/TyUeHMUs;
e  OTMOpOXXeHHe U Jpyrre 3(p(eKTbl BO3eMCTBUS HU3KUX TeMIlepaTyp;
*  OTpaB/IeHUSsI.

\ 9.5 Ilepeyenp MepOINPUATAN 10 OKa3aHWI0 1epBOoU ITOMOIIIN:
9.5.1. MeponpusiTusi M0 OLleHKe 00CTaHOBKM U oOecrieueHH0 Oe30TMacHbIX YC/IOBUH /ISt
OKa3aHUs TIepBOU TIOMOLLIA:

1) omnpegeneHve yrpokawiyx (akToOpoB i COOCTBEHHOW JKU3HM U 37I0POBbS;
2) ormipefieieHHe  YTPOXKAOIIUX (PAKTOPOB /i1 J>KU3HM U 37I0POBbSl  TIOCTPAZABIIETO;

3) yCTpaHeHue YTPOXKAFOLIUX (akTopoB JUIst JKU3HU U 3/10POBbSI;
4)  mpekpalljeHWe  [JelCTBHSI  TOBpeXJawolux  (akTopoB  Ha  IOCTpajaBllero;
5) OL[eHKa KOJINYecTBa MOCTPa/JjaBILIKX;
6) V3BJIeueHue MOCTpazaBlliero u3 TPY/AHOJOCTYTIHBIX MECT;

7) repeMelrieHue MOCTPAa/IaBIIIeTo.



9.5.2. Bri3os CKOpOU MeJULMHCKOU TTIOMOLLA.

9.5.3. Ornpepenenue Ha/In4uus CO3HaHUA y I0CTpa/iaBlIero.
9.5.4. MeporpusiTis 110 BOCCTAHOB/IEHUIO TIPOXOAUMOCTH [IbIXaTe/IbHbIX IyTer U OIpe/ie/IeHUI0
MIPU3HAKOB JKU3HU y [0CTPaZiaBILIero:
1) 3arpoKHU/IbIBaHue r'0JIOBBI C NOIbEMOM no00poJKa;
2) BbI/JBIJKEHVE HIDKHeN YeJTHoCTH;

3) omnpejeneHWe HalIWuyMs  [pIXaHWs C TIOMOILIBIO  C/IyXxa, 3peHUs U OCS3aHUs;
4) oripefiefieHue HaMUuKsi KpoBooOpalljeHUs], TIPOBepKa Iy/bCa Ha MaruCTpajbHBbIX apTepUsX.
9.5.5. MeporpusiTusi 1O TMPOBEJIEHUIO0 CepZeyHO-/IeTOYHON peaHuMalii [0  T0SIBJIeHUs

TIpU3HAKOB JKU3HU:
1) JlaBjieHue pyKamMu Ha IPYLVHY I0CTpajasliiero;
2) UCKYCCTBEHHOe JbIXaHue "Pot KO pTy'";
3) VICKyCCTBEHHOe [ibIXaHue "Pot K HOCY";

4) MCKyCCTBEHHOe [bIXaHWe C WCII0/b30BaHWEM YCTPOMCTBA [ WCKYCCTBEHHOIO [JbIXaHMS.
9.5.6.  MeporpusiTuss 10 MNOAJEP)KAaHUIO  NPOXOAUMOCTH  [JbIXaTe/bHBIX  IyTeM:

1) rpujjaHue yCTONYHUBOIO 6okoBoro T10JI0KEeHUST;
2) 3arpoKU/IbIBaHue r'0JIOBBI C NOIbEMOM no00poJKa;
3) BBI/IBYDKEHUE HYDKHe! YeJTFOCTH.
9.5.7. Mepornpusitust 10 0030pHOMY OCMOTPY TIOCTPa/|aBIIeTO W BPEMEHHOH OCTaHOBKe
Hapy>kKHOT 0 KPOBOTEUEHMUS:
1) 0030pHbBIH OCMOTp MOCTPa/laBLLIero Ha Hamyue KPOBOTEUYEeHUH;
2) nasnblieBoe ripyKartue apTepuy;
3) HaJI0>KeHHe JKTYTa;
4) MakCHUMajbHOe crubaHve KOHEYHOCTH B CyCTaBe;
5) npsiMmoe JlaB/ieHHe Ha paHy;
6) HaJIOXKeHHe JlaBsiiiieit TOBSI3KH.

9.5.8. MeporpusTHs TI0 TOPOOHOMY OCMOTPY TIOCTPA/ABILIETO B LIE/ISIX BbISBIEHUs MIPHU3HAKOB
TpaBM, OTPaBJ/IeHUM U JPYTUX COCTOSTHUM, YTPOJKAIOLMX €ro >KU3HU U 3/10POBbIO, 1 TI0 OKa3aHHI0

nepBoi MIOMOLL{ B ciiydae BBISIB/IEHUS YKa3aHHBIX COCTOSTHUM:
1) NIpoBe/leHue 0CMOTpa rOJIOBbI u euy;
2) MpoBe/leHHe oCcMoTpa TPyAy;
3) NpoBe/leHue 0oCMOTpa CIIUHBI;
4) TIpOBe/leHue ocMoTpa JKMBOTA u Tasa;
5) NIpOBefleHue ocMoTpa KOHEYHOCTel;
6) HaJIO>)KeHHe TIOBSI30K npu TpaBMax pa3/IMYHbIX obnacreit Tesa;
7) TpOBe/ieHue MMMOOU/TU3aLUH (c TOMOLbIO MO/IPYYHBIX CpeJiCTB);

8) ¢ukcauus 1elHOr0 OT/Aesa T[103BOHOUHMKA (BPYYHYI, TMOZAPYUYHBIMU CpPeACTBaMM);
9) 1pekpalljeHHMe BO3[EWCTBUSI OMAaCHbIX XWMWUECKHMX BelleCTB Ha I10CTpajaBllero;

10) MeCTHOe OXJIaXKJjeHue TpU TpaBMax, TepMUUECKUX OXKOrax;
11) TepmMoH30SIL1sI IPU OTMOPO’KEHUSIX U APYTUX 3 deKTax BO3[eUCTBUS HU3KUX TeMIepaTyp.
9.5.9. [Ipunanue I0CTpajaBliemMy OIITUMAaJ/ILHOT'O I10JIOXKEHUS Tesia.
9.5.10. KoHTpOJIb COCTOSIHUSI TIOCTPaZiaBIIEr0 M OKa3aHWe TICUXOJIOTUUeCKOW TI0/1ePXKKH.
9.5.11. [lepemaua  moCTpaziaBiiero  Opurage  CKOpOW  MEJOUWIIMHCKOM  TIOMOIIH.

9.6. TIlpu BbI30Be CKOpPOM MeJUMLIMHCKOM TIOMOLM BbI3bIBAIOLIMN  coobljaeT azpec
o61meobpa3oBaTe/ibHOM OpraHU3al[uM, XapakTep TpaBMbl WM 3ab0/eBaHUsl, CBeJeHUs O
NIOCTpa/iaBilieM Uy 3abosieBILEM.

10. O3HaKoM/IeHHe ¢ MHCTPYKIIMSIMH 110 OXpaHe TPYAQ 10 /{0/DKHOCTH M padoueMy MecTy
MHCcTpyKILd 110 0XpaHe Tpya [/ 3aMeCTUTe I AUupekTopa no YBP

MHcTpyKLys 10 oxpaHe TpyJa [/1s1 3aMeCTUTe s AupekTopa no BP

WHcTpyKuys 1o oxpaHe Tpy/ia AJisl 3aBe/lyIoIero X03s1MCTBOM LLIKOJIbI

WHcTpyKuys 1o oxpaHe Tpy/a AJIs Ileflarora-opraHisaropa

WHcTpyKLUps 110 0XpaHe TpyZa /IS Ilefjarora-rcuxosora

ARSI



6. VHCTpyKIus 10 0XpaHe TpyZa B aJMUHUCTPAaTUBHOM KabOuHeTe

7. VIHCTpyKLM 110 OXpaHe TPy/a MpU MPoBe/leHNH MaCCOBbIX MepOTIPUSTUM
8. UHCcTpyKIus 1o oXpaHe TpyZa NpH paboTe Ha MePCOHATbHOM KOMITBIOTEpe
9. WHcTpyKLMs 110 0XpaHe TPy/ia Npy paboTe Ha MPUHTepe

10. HCTPYKLIKS IO OXpaHe TPyZa Mpu paboTe Ha KCEPOKCe

IIpoepammy uHcmpykmadica pazpaboman: / FO.U.JIazymo/
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